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WORKFLOW 

Workflow “happy path”, Changing State and Workflow History
The Workflow button supports – Change State shows available states that the curriculum can be transitioned to; 
History shows all previous state changes and activities for the curriculum item; and Workflow Panel shows available 
“happy path” flow for the curriculum workflow.

Types of Workflow

Accessing Workflow Screen
Workflow button
• Classes
• Course, Programs & MMS
• Mapping
• Publish
Within Curriculum
• Modify/View - Click on the Status

area in the top right hand corner

Workflows are assigned when you create NEW or
AMEND existing curriculum and will be selected based on 
the type of curriculum, the academic organisation the 
curriculum is owned by and the action to be performed.
New (Class Summary, Course, Program, Major, Minor 
or Specialisation)
• Creates new curriculum and follows the formal

governance process for approval.
Amend (Course, Program, Major, Minor, 
Specialisation or Honours Specialisation(Admission 
Requirements Only) 
• Allows changes to be made to existing curriculum and

depending upon the scope of changes allows
approvals to be streamlined or follow formal
governance processes.

Disestablish (Course, Program, Major, Minor or 
Specialisation)
• Allows justifications to be submitted to the governance

authorities to disestablish the curriculum.

Made a mistake?
What if I need to make more changes and I no longer 
have permission to edit the curriculum?
• Each workflow has the ability to return to a draft state

for more editing “Pending feedback resolution”.
Contact your College Governance office for
assistance.

What if I chose the wrong workflow?
• ASQO have access to an CMS Override feature and

can correct workflow selection errors.

Access Workflow screen via button Filter on Workflow Type
Choose workflow in wizard when 
creating New items or Amending

Date of last state change

Indicative workflow length 
and progress

Current State

Current workflow applied 
to the curriculum

Select next state from 
dropdown

Apply Change

History including 
comments

Provide reason for 
change

Notifications button –
add extra people to be 

notified on state change

Workflow Panel
Override - ASQO can correct workflow mistakes 

(inactive for all other users)

States within the workflow

Blue = Current active state

Date state was changed

Red = Alternate path

View graphical workflow 
information in a table
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