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In Job Data we are able to display details of both the position a person is working in
currently (Actual) and the position they actually own (Substantive). This is particularly
useful when an employee is temporarily transferred, as it will display details of both
positions.

In many cases the actual position and the substantive position are the same and the
Substantive Position details will be hidden.

However as soon as a new row is entered with the Action/Reason combination of
Transfer — Temporary Transfer the section “activates” and substantive position
details are transferred into it. Similarly when a row is entered with the Action/Reason
combination of Transfer-Return to Substantive Position the section will revert to being
hidden.

This can also be seen in position data. Budget and Incumbents hold details of both
the current incumbent and substantive incumbents.

Page 1 of 3

May-13
TEQSA Provider ID: PRV12002 (Australian University) | CRICOS Provider: 00120C



Quick Guide

Australian
National
University

;

" Job Inforrnation | Bayroll || Salary Plan | Compensation
Jacod HRTest EMP ID: 9999999 EmplRcd # 0
Work Location 3of3a O
HF. Status: Active Payroll Status:  Active | GoTo Ruw] El
"Effective Date: ’W@ Sequence: I_U m *Job Indicator:
“Action: |Transfer Reason: Termparary Transfer
Histony
Last Start Date: 29/09/2003 Termination Date:
Expected Job End Date Eﬂ
Paosition Entry Date: 11072011
Position Number: 00002536 T ANU Officer 5 (Administration)
Position Management Record

Regulatory Region: ALS Australia
Company: AN Australian Mational University
Business Unit: AMUID Australian Mational University Department Entry Date: 01/0152011
Department: CE200 Schoal of Computer Science
Location: G114 RSISE Building
Establishment 1D: @, Date Created: 131 02011
v & nustralia

Position Number 00005474, AMU Officer § (Administratian) (=]

Reports To 00019906 ARU Officer 8 (Administration)

Business Unit ARMUID Australian Mational University

Department CEZ00 School of Computer Science

Location G114 REISE Building

Job Code GEADM AMU Officer & (Administration)

FullPart Time
Salary Administration Plan ’m'% Salary Grade |5_'% Step l_'%

View of Job Data displaying Actual and Substantive Position details
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Description iE Specific Infarmation N

Budget and Incumbents

Paosition Number: 000024536

Headcount Status: Farially Filled

Current Budget

Current Head Count:

1 out of 4559

Head Count: 0 Current Budget FTE:

Qoo Amount:

0.0005]

‘Position Category

1 |Financia|

2 | Human Resources

3| oHes

4 | Furchasing

EIEIE]E]

Current Incumbents

o | B 2 Fet B qaora I s

gt

[ | 0] | (] o]

¥
[ mize | Find | | ¥ First

Empl Std

Empl 1D Rods FullPart Hrs Wk Job Data Hame
8999999 1] Full-Tirne 35.00 Job Data | Jacob HRTest
Substantive Incumbents

Empl Bed FullPart  Standard
Emipl 1D lbr Time H—uurs Hame Job Data
4444444 I} Full-Tirme .00 wWillow Raosenburg Joh Data

S
Customize | Fing | B | 38 Firet

View of Position Data displaying Actual and Substantive Incumbent details
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