Annual Inspection Checklist for PC2 Laboratory

	Facility and fitting conditions

	
	Yes
	No
	N/A
	Notes

	Signs
	OGTR facility and biohazard signs remain affixed to access door/s and in good condition (signs are on or near access door/s and able to be clearly seen by persons entering facility) 
	
	
	
	

	Facility
	Doors, walls, ceiling, windows and work surfaces are in appropriate condition for continued containment
	
	
	
	

	Decontamination of hands
	Hands free washbasin fitted or other means of decontamination of hands provided (e.g. dispensers containing decontaminant solution)
	
	
	
	

	Eyewash
	Eyewash equipment or ampoules provided
	
	
	
	

	
	If eyewash equipment is provided - record of  testing and maintenance up to date 
	
	
	
	

	
	If eyewash ampoules are provided - within use by date.
	
	
	
	

	Open spaces under benches and equipment
	Accessible for decontamination
	
	
	
	


	
	Yes
	No
	N/A
	Notes

	Biological Safety Cabinet (if fitted)
	Inspected and tested at least once within last 12 months
	
	
	
	

	
	Certificate of test results and date of next test affixed to side of cabinet
	
	
	
	

	Backflow prevention (if installed in the laboratory)
	Maintained and tested annually (if testable) 
	
	
	
	

	
	Record of maintenance and testing (if applicable) up to date

	
	
	
	


	Operational conditions

	
	Yes
	No
	N/A
	Notes

	Aerosol containment
	Dealings produce aerosols containing microorganisms
	
	
	
	

	
	Aerosols containing microorganisms are contained in a Biological Safety Cabinet or by other equipment specifically approved in writing
	
	
	
	

	Disinfectants
	Disinfectants suitable for use against the GMOs dealt with in the facility are available
	
	
	
	

	
	Working stocks of disinfectants show name of disinfectant, concentration and date prepared. 
	
	
	
	

	
	Disinfectant concentration and date of preparation appropriate for effectiveness
	
	
	
	


	
	Yes
	No
	N/A
	Notes

	Waste
	Autoclave bags loaded correctly i.e. not overloaded
	
	
	
	

	
	Waste labelled with name, date and facility of origin
	
	
	
	

	Training
	Record of local training in the behavioural requirements for a PC2 laboratory is up to date
	
	
	
	

	
	Record of personnel working in the laboratory that have completed the Biological Saftey and Gene Technology training courses
	
	
	
	Note: Biological Saftey and Gene Technology training is compuslory for all ANU personnel working with GMOs

	
	Copies in the facility manual of all approved applications for NLRDs and/or  licence conditions for any DNIRs or DIRs conducted in the laboratory
	
	
	
	

	
	Record of notification of licence conditions to personnel working on any DNIRs or DIRs conducted in the laboratory is up to date
	
	
	
	

	Personal protection
	Personnel working in the facility wear labcoats and closed footwear, and have long hair tied back
	
	
	
	

	Food & drink, etc.
	Any food, drinks or associated utensils, e.g. coffee mugs, present in the laboratory
	
	
	
	


