Non- Standard Student Survey Application User guide

Accessing NSSS Application
1. To access the NSSS application, the applicant should go to https://services.anu.edu.au/learning-
teaching/education-data/non-standard-student-surveys.
2. After landing on the page, the applicant should click on the “Non-Standard Student Survey Approval
Request Application” box located at the top right part of the page.
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Non-Standard Student Surveys

Overview Click hereltolaccass Non-Standard Student
The Student Surveys and Evaluations pro. om ANU Survey Approval Request
Jnts requires approval from the Directhe NSSS Appllcation o tPER) Form

This v

survey can commence.

= ANU students don't receive too many surveys each year
« important collections get priority.

« collections comply with ANU Policy and Procedure. Related guidance

« lotter nd incentives comply with relevant laws.

Register of Approved Surveys and
A project collecting information from ANU students may require only NSSS approval, or [e; 1
this may be only one of the approvals needed, For mple, Non-standard Student

Survey might also need approval from a Human Research Ethics Committee (HREC), like

i Related links

Non-standard Survey Approval Process . L’(m( y lsnlm»rm Surveys and
valuations

To determine if a student survey requires approval from the Director of PSP, please use * Procedu Student Surveys and

the Non-standard Student Survey Approval Form. Evaluatic

. A to Staff and Student
Personal Information

« The first part of the form con of a self-a: nent tool. When the applicant
completes it, if the survey requires approval, the form will proceed with the NSSS
approval request form. If no approval is required, you will be prompted to apply for

>xemption from the NSSS approval process. If after completing the self

» about whether approval is needed, or for any Contact

andard Student Surveys, please contact the
& Institutional Research

enquiries

a
further
Institutional R

« Please be aware that: Q. +61261251222
o The Non-standard Student Survey application process requires at least 20
working days for obtaining PSP approval & senden

o As part of the Non-standard Student Survey approval process, approval from
other parts of ANU may be required. This can include approval from the

3. The link takes the applicant to the NSSS power application page. The applicant should click on +New button
located at the top of the page to access a new NSSS application.
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Self-assessment tool
1. The first page of the application is the Pre-Application Self-Assessment. The applicant should ensure they
answer all four questions.
When the applicant completes it, if the survey requires approval, it will proceed with the NSSS approval
application. If no approval is required, the applicant will be prompted to apply for an exemption.
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Pre-Application Self Assessment

Do | Need Non-Standard Survey Student (NSSS) Approval?

This short self-assessment tool vill help you determine whether you will need to submit a request for, and be granted approval by, the Director, Planning and Senvice Performance [PSP) before undertaking your
research/project.

Your research/project may involve multiple compenents that each may require PSP approwal. These components might be surveys, interviews or focus groups that are being conducted for academic, educational and/or
institutional research purposes.

To submit your application, please procead within the form and complete the questionnaire.

If you have any questions or queries, please exit this form and contact the Institutional Research team directly at evaluations@anu edu.au

SELF-ASSESSMENT TOOL
Does your researchyproject involve asking ANU students about their experiences as ANU students?
Will the information collected in this researchyproject be identified as being provided by ANU students?

= e

art in your research/praject using ANU held contact information fsuch

If after completing the self-assessment tool you are still unsure about whether approval is needed, or for any
further enquiries on Non-standard Student Surveys, please contact the Institutional Research Team.



https://services.anu.edu.au/business-units/planning-and-service-performance/institutional-research

Apply for Exemption

1.

When the prompt displays the self-assessment result stating exemption application is required, the applicant
must click on “Next” button to proceed.
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Pre-Application Self Assessment ~ Apply for Exemption

Do | Need Non-Standard Survey Student (NSSS) Approval?

This short self-assessment tool will help you determine whether you will need to submit a request for. and be granted approval by, t

Director, Planning and Service Performance (PSP) your

Your research,

oject may multiple components that each may require PSP approval. These components might be surveys. interviews or focus groups that are being conducted for academic. educational and/or institution:

earch purposes.
To submit your appiication. please proceed within the form and complete the questionnaire.

If you have any questions or queries, please exit this form and contact the Institutional Research team directly 3t evaluations@anu.edu.au

SELF-ASSESSMENT TOOL

Self-A Result: E ion Application Required

NO to

NSSS Approval may not be necessary - Please apply for an exemption.

NSSS approval may not be needed to undertake your
ANU procedure on Student surveys
when meeting specific requirements.

you will need to apply for an exemption. The
it is not necessary to seek non-standard student s

approval

Please read each criterion carefully and pro
process.

e justification against each as to why your research is beyond the remit of this

PSP wil assess your exemption application and gt back to you. Please don't start your research before hearing back of the
outcome.

Click here to apply
for exemption

edu. 004602

The exemption application only has a single tab “Apply for Exemption” with 4 questions. The applicant must
fill up all 4 questions before submitting.
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Do | Need Non-Standard Survey Student (NSSS) Approval?

This short self-assessment tool wil help you determine whether you will need to submit  request for. and be granted approval by, the Director, Planning and Service Performance (PSP) beft g your

Your research/project may involve multiple components that each may require PSP approval. These components might be surveys, ints

views o focus groups that are being conducted for academic. educational andor institutional research purposes.
To submit your application, please proceed within the form and complete the questionnaire.

iy

any questions or queries, please exit this form and contact the Institutional Ressarch team direct

SELF-ASSESSMENT TOOL
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NSSS Approval may ot be necessary - Please apply for an exemption.

NSSS approval may not be needed to undertake your research/project: however, you will need to apply for an exemption. The
ANU procedure on Student surveys and evaluations” notes that it is not necessary to seek non-standard student survey 3ppr
when meeting specific requirements.

Please read each criterion carefully and provide justification against each as to why your research is beyond the remit of this
pr

PSP will assess your exemption application 2nd get back to you. Please don't start your research before hearing back of the
outcome.
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3. Applicants must regularly click “Save” button located at the top left side of the page to save progress and

upload any files.



Non-Standard Student Survey Requests
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4. To submit application, the applicant must click “Submit Application” button located at the top of the page.
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NSSS Application

1. When the prompt displays the self-assessment result stating NSSS approval is required, the applicant must
click on “Next” button to proceed.
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Pre-Application Self Assessment  Start ~ Survey Background  Survey Design  Survey Deployment  Storing, Analysing & Reporting  Attachments

Do | Need Non-Standard Survey Student (NSSS) Approval?

This short self-assessment tool will help you determine whether you will need to submit a request for. and be granted approval by, the Director, Planning and Sevice Performance (PSP) beforeundertaking your research/project

Your research/project may inv

/& multiple components that each may require PSP approval.

52 components might be surveys, interviews or focus groups that are being conducted for academic. educational andor institutional research purposes.

To submit your application, please proceed within the form and comy

he guestionnaire.

If you have any questions or queries, please exit this form and contact the Institutional Research team directly at evaiuations@anu edu.au

SELF-ASSESSMENT TOOL

king ANU st

Self-Assessment Result: NSSS Approval Required

The ANU procedure" on Student surveys and evaluztions notes that approval from the PSP Director is required whenthe
research/project method involves any of the following:

o Surveys (int
capturing th

form of survey, interview or focus group) the ANU student population or a sub-population with the aim of
experience of ANU.

Includes collection outcomes in which contributing ANU students may be identifiable as ANU students.
Requires direct distribution to ANU students using ANU held contact information (e.g. ANU e-mail account. telephone
number or mailing address).

Intends to supplement collected information with ANU held student data (including but not limited to demographic.
enrolment and performance data)

Click here to proceed Further details about the Non-Standard Student Survey approval process and the approval request form are available from
=3 " s et pacaton s
to NSSS application

If your matter is urgent please reach out to the Institutional Research team (eval

stions@any.edu.av) directly.

2. The NSSS application has 6 tabs, “Start”, “Survey Background”, “Survey Design”, “Survey Deployment”,

“Storing, Analysing & Reporting” and “Attachments”. Applicants must ensure that all tabs are addressed to
prevent incomplete submission.
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Do | Need Non-Standard Survey Student (NSSS) Approval?

This short self-assessment tool will help you determine whether you will need to submit a request for. and be granted approwal by, the Director. Planning and Service P

ance (PSP) g your
Your research/project may involve multiple components that each may require PSP approval. These components might be surveys, interviews or focus groups that are being conducted for academic. educational and/or institutional research purposes.
To submit your application. please proceed within the form and complete the questionnaire.

if you have any questi

s or queries. please exit this form and contact the lnsti

ional Research team directly at gvaluations@anu.edu.au

SELF-ASSESSMENT TOOL

Self-Assessment Result: NSSS Approval Required

The ANU procedure® on Student surveys and evaluations notes that approval from the PSP Director Is required when the
research/project method involves any of the following:

© Surveys (in the form of survey, interview or focus group) the ANU student population or a sub-population with the aim of
Includes collection outcomes in which contributing ANU students may be identifiable as ANU students.
Requires direct distribution to ANU students using ANU held contact information (e.g. ANU e-mail account. telephone
4 number or mailing address).
““ * Intends to supplement collected information with ANU held student data (including but not limited to demographic.

enroiment and performance data).

m Further details about the Non-Standard Student Survey approval process and the approval request form are available from
5 anu.edu. ng:teach ndard-studen:

htt 5 educat
requires at least 20 worki

g days for obtaining PSP approval.
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Note that the application process

If your matter is urgent. please reach out to the Institutional Research team (evaluations@anu.edu au) directly.



3. Applicants must regularly click “Save” button located at the top left side of the page to save progress and
upload any files.
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4. To submit application, the applicant must click “Submit Application” button located at the top of the page.
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After the application has been submitted, it will undergo review by the Institutional Research (IR) team.
Following their assessment, the applicant will receive a notification via email. After the review process,
applicants can also access feedback through the same portal. Should the IR team require any additional
information or documents, the applicant may submit them conveniently using the same application.



	Accessing NSSS Application
	Self-assessment tool
	Apply for Exemption
	NSSS Application

