
Hazardous Material Identification and Removal
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Suspected 
Hazardous 
Materials

End

Secure Area & 
notify staff and 

students

Staff or 
students potentially

exposed to 
Hazardous 
Materials?

Raise FIGTREE 
Hazard Report

Raise FIGTREE 
Incident Report

 Contact WEG
 Raise MAXIMO 

Service Request
 Contact F&S

Raise MAXIMO 
Work Order (WO) to 

request LHMA 
attendance 

Conduct Hazardous 
Materials Survey

Is the material 
hazardous?

 Notify ComCare works 
complete

 Follow up with staff/
students

 Upload documentation & 
certificates to FIGTREE

Open area & notify 
staff and students

File updated existing 
or native files. File 

clearance certificates.  
Organise uploading 
combined HazMat 
report to website

Raise child work 
order for removal & 
notify BC of removal 

plan

Notify staff/students of 
Hazardous Materials removal, 
including: 
 Buiding Number/Name
 Room/Lab
 Start Time
 Duration
 Signage

Permit Holder 
recieves PTW and 
assigns reasources

 Check work complete
 Check documentation 

complete correctly by 
LHMA

 Notify BC & WEG area 
safe to use

 Provide copies of all 
reports, plans and 
clearance certificates to 
WEG, BC, WHS Officer 
(HazMat) and F&S 
Management

 Label HazMat where 
required

Hazardous Materials 
Maintenance Manual

(QMS-FS-MAN-20-018)

Actions:
1. Current HM Report
2. Site / Building Plan
3. If containment >24 hrs fwd 
to WHS Officer – HazMat for 
action

Check containment 
& take sample to 
confirm material

Develop Scope of 
Work & estimated 

cost

Update ANU HM Report on 
HazMat and non-HazMat using 

either existing or new 
Hazardous Materials Report & 

Register

LHMA and LHMR actions:
1. Notify COMCARE
2. Remove Hazardous Material
3. 3rd Party Air Monitoring
4. Provide Clearance Certificate
5. Update ANU HazMat Report and 

Register

Notify contractor
 Permission to 

proceed
 Permits to 

Work

Raise child work 
order for Hazardous 

Material 
Containment

Work Order Workflow - 
Contractor

(QMS-FS-PRF-48-105)
Or

Work Order Workflow – 
Field Staff

(QMS-FS-PRF-48-106)

Attach report to 
Work Order

 Issue Work 
Order to 
LHMA

 Contact 
LHMA

Review 
Hazardous 
Material 
Register

Hazardous 
Material 

identified?
Yes

Yes

No

 Existing Hazardous Materials Report & Register (QMS-FS-WIN-20-016)
 New Hazardous Materials Report & Register (QMS-FS-WIN-20-017)
 Asbestos Containing Material Labelling Guidelines (QMS-FS-GUI-20-

018)
 Guidelines for Hazardous Materials Risk Assessment (QMS-FS-GUI-20-

017)

Yes

No

Emergency Procedures 
for Asbestos

(QMS-FS-WIN-20-020)

Emergency Procedures 
for Lead Paint (TBD)

Double-check 
documentation 

formatting completed 
and correct

Yes

No

No

https://udsadfs.anu.edu.au/adfs/ls/?SAMLRequest=fZLLasMwEEV%2fxWhvSX4QYuEYQkIh0JbSli66U6RxI5AlVyP18ff1gy5KIUsN997RmZkW5WBHsU%2fx4h7hPQHG7HTcEaNzyYGf60LmVdPUea3P2%2fwMZZk31bbuYbPRGhTJXiCg8W5HSspJdkJMcHIYpYtTiRfbnDc5r555LapS8A0tyuKVZMepj3EyLs5LjCMKxpJGqXuk0i
https://udsadfs.anu.edu.au/adfs/ls/?SAMLRequest=fZLLasMwEEV%2fxWhvSX4QYuEYQkIh0JbSli66U6RxI5AlVyP18ff1gy5KIUsN997RmZkW5WBHsU%2fx4h7hPQHG7HTcEaNzyYGf60LmVdPUea3P2%2fwMZZk31bbuYbPRGhTJXiCg8W5HSspJdkJMcHIYpYtTiRfbnDc5r555LapS8A0tyuKVZMepj3EyLs5LjCMKxpJGqXuk0i
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